
Creating Award Ribbon Labels
Keith Swenson

1. Participant
Need a list of labels that includes all swimmers, regardless of ability.  To do this you do NOT use the 
participant option in the label s section.  Instead, create “Mailing / Registration Labels”.  Choose 
Registration Labels, and do each team separately.  Do this as soon as the scratches are entered.

The results looks like this:





2. Relays

Medley relays and freestyle relays are done the same way.  Choose “Award Labels”.  Choose the relay 
events, check that places 1 & 2 are selected, standard award, and sort by event numer.



Result should look like this:



3. Individual Events

All individual events are done the same way whenever the results are ready.  Again, choose “Event 
Labels”, select the events, make sure that places 1 thru 6 are chosen, and sort by event:



The result should look like this:



4. Heat Winners
Choose “Award Labels” and choose “By Heat” and “1 to 1” on the places.  Should look like:

 it looks like the others, but mentions the Heat name:





5. Personal Best

Finally, when the entire meet is over, you print out the labels for the personal best for each team by 
athlete.  These are once again “Award Labels”.  Choose personal best, sort by athlete, and do each team 
individually.



Should look like this:

6. Anything Else ???

I did the award labels ONCE, and wrote this summary a week later.  It is likely that I forgot something, 
but the awards person can verify whether this is complete or not.

Keith Swenson
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